UTSouthwestern
Medical Center

W-9 Guideline and Form

Important Information for W-9 Forms,
Request for Taxpayer Identification Number and Certification

The IRS defines a W-9 form as a form used by a company, consultant or contractor to request a
copy of your social security or taxpayer ID for tax reporting purposes.

W-9 Requests

The \év-9 form attached may be provided to vendors requesting the Universities Tax Identification
number.

The University name and address must remain as shown on the form. However, under Business
name you may indicate your specific department information.

Requestors Name: This is an optional field. Departments are encouraged enter the requesting
company’s information for tracking purposes.

Substitute W-9 Requests

Substitute W-9 forms must be completed with the following information:
Name - “The University of Texas Southwestern Medical Center”
Business Name — your department name may be used
Address — 5323 Harry Hines Blvd. MC 9029
Tax ID # 75-6002868
Tax Status — Other — State or Governmental Agency

If you have further questions regarding information requested on the Substitute W-9 please send
email and a copy of the form to UTSWAccounting@utsouthwestern.edu.

Incoming W-9

The University must obtain completed W-9 forms from companies in order to establish them as
vendors in our system and sent payment. If you receive a completed W-9 from a company these
forr_?s rr&ussg(l)azegforwarded to Accounting via UTSWAccounting@utsouthwestern.edu email or
mail code :

Incoming 1099-MISC

During tax season, the University receives 1099-MISC tax forms from companies that we have
done business with. These forms are already completed and 5|9qned by the company that issued
them. These must be forwarded to Accounting, mail code 9029.
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‘,___w_g . Request for Taxpayer : GiveFormtothe

Form e - | »gn "
(Rev. October 2018) - Identification Number and Certification requester. Do not
Department of the Treasury | = . send to the IRS.
Internal Revenue Service P Go to www.irs.gov/FormW9 for instructions and the latest information.

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

The University of Texas Southwestern Medical Center
2 Business name/disregarded entity name, if different from above

8 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions {codes apply only to
following seven boxes. certain entities, not individuals; see

. . . . instructions on page 3):
D IndividuaVsole proprietor or D G Corporation |:| S Corporation D Partnership D Trust/estate
single-member LLG Exempt payee code (if any}

{71 Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership} >
. Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check Exemption from FATCA reporting

- LLC.if the LLC is classified as a single-member LLC that is disregarded from.the owner uniess the owner of.the LLC is - code {if any) : :
anather LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a slngle-member LLC that| i
is dlsregarded from the owner should ¢heck the appropnate box for the tax classification of its owner

. Other (see mstruct:ons)» i F - K State Agency o e Mpphestaaccountsmalntalned’ouwdemeus)
5 Address (number, street and apt or sulte no)See mstructlons e ) Requesters name and address (optuonal)

- 5333 Harry Hines Bvd., MC 9029
s City, state, and ZIP' code —

. Dallas, TX 75390-9029 S i 4
I Lrst account number(s) here: (optronal) S _'_ o R

o Print or type
} See.Speciﬁc Instructions on page 3.

i Iﬁl Taxpayer Identification Number (TIN)

. "Enter your TIN:in the appropnate box, The TIN'prévided must match the name given on ||ne 1 to av0|d _‘ | Social security number
- '_backup withholding. For individuals, this is géenerally your sotial seéurity number (SSN). However, fora' 11 -5 1.T ST
A resrdent alien, sole proprietor, or disrégarded entity, see the |nstruct|dns for Part I, later. For other > .0 |- 1 Bk BN - I S e
~ .t entities, it is your employer ldentlﬂcatlon number (EIN) If you do not have anumber see How to geta P N L NN R EI IO B S .
o VTIN, later. er '

‘Note: If the account isin more than orie name, see the |nstructrons 'for hne 1 Also see What Name and v EmPIOVer lde""fcéthﬂ-'tumbef- i
-'.NumberTo lee the Requesterfor gurdellnes on: whose number to enter. TS R N 5 1. T T - T 1] .-
p el o 7_..5. FL6[0)012(816)8]"

U Certlflcatlon S S
i Under penaltres of perjury, 1 certlfy that e = ) )
. 1 The number shéwn on thls form is'my correct taxpayer |dentrf|cat|on number (or i am wa|t|ng for a number to be lssued to me), and
- 2, lam not subject to backup wnthholdmg because: (a) | am exempt from backup withholding; or (b) I'have not been notified by the Intemal Revenue
Servrce (IRS).that | am subject to backup W|thho|d|ng asa result of a farlure to report aII mterest or dwndends, or {c) the IRS has notrt“ ed me that I am
-no longer subject to backup wrthholdlng, and . - . : . . . ! ‘ : L .

3:1 ama Us. citizen or other.U. S. person (def ned below) and
"4. The. FATCA code(s) entered on thls form (if any) lndlcatlng that | am exempt from FATCA reportlng is correct

Certification mstructlons You must cross out item2 above if you have been notified by the IRS that you are currently subject to backup W|thhold|ng because
you have failed to report all interest and dividends on your tax retum. For real estate transactians,-item 2 does not apply. For morigage interest paid,.
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, M not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

J

o (s T h o rfavzy

i

General |n structi ons / ; Fgrr)n 1099-DIV (dividends, including those from stocks or mutual
- unds] —
Section references are to the Internal Revenue Code unless otherwise * Farm 1089-MISC (various types of income, prizes, awards, or gross
noted. : proceeds)
. Future developments. For the latest information about developments * Form 1099-B (stock or mutual fund sales and certain other -
related to Form W-8 and its instructions, such as legislation enacted - transactions by brokers) - }
fter th e published, go to www.irs.gov/FormW9.
2 e goto irs.g * Form 1099-S (proceeds from real estate transactions)
P urpose of Form » Form 1099-K (merchant card and third party network transactions)
_ Anindividual or entity (Form W-9 requester) who is required to file an * Form 1098 (home morigage interest), 1098-E (student loan inferest),
information return with the IRS must obtain your correct taxpayer 1098-T {tuition) ~
- -identification number (TIN) which.may be your social security number_______ o Form 1099-C {canceled debt) A
(SSN); individual taxpayer identification number (ITIN), adoption = =
_taxpayer identification number (ATIN), or employer identification number ___ ° Form 1099-A (acquisition or abandonment of secured property)
(EIN), to report on an information retum the amount paid to you, or other _USS Form ¥ vy-g only if you are a U.S. person (including a resident
amount reportable on an information return. Examples of mfonnatron alien), to provide your correct TIN.
| returns.include,-but are.not limited to,-the following.- g == - Ifyou-donot-returnFormm W-9 to the requesterwith-a-TIN, you might ===
m e el me_mgg INT (interest earned.or paid)__ . - __be subject to backup _v_rg_tlltgoldmg See What is backup wil withholding,
- — T ————later. == —
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